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Dear Concert Sponsor,
Included on this CD-Rom you will find a collection of materials to assist you as you publicize the Concert Band and Singing Sergeants’ performance in your community.  If you have any difficulties or questions about how to use these files, please contact The United States Air Force Band’s Office of Marketing and Outreach at 202-767-4310 or email us at bandmarketingandoutreach@afncr.af.mil and we will be happy to assist you.
Thank you in advance for your hard work and dedication to making our appearance a success.
Sincerely,
EMILY JUSTINIANO, MSgt, USAF
Chief of Graphic Production


1. Flyers can be a very efficient and cost-effective method of getting the word out about the concert.  Two sizes of flyers are included in both color and black/white. Sizes are 8-1/2x11” and 11x17” and can be printed on office laser printers using standard paper.  The flyers are provided as PDF files and are also laid out in Microsoft Word for ease of use. Before printing you must update the text boxes to reflect the concert date, time and location.  NOTE: because of the embedded graphics, these files are large and may take considerable time to spool to your printer.

2. Newspaper Ads are provided in four sizes based on Standard Advertising Unit (SAE) specifications. Each ad is provided in two versions--with mail-in ticket coupon and without coupon.
· 3 column by 10.5” quarter-page ad
· 3 column by 21” half-page vertical ad
· 6 column by 10” half-page horizontal
· 6 column by 21” full-page ad
Ad artwork has been created as PDF files. These files can be opened using Illustrator or Photoshop or be imported/placed into a page layout program such as Quark Xpress, PageMaker or InDesign. Your newspaper’s advertising department will be able to easily use these files; however you must have them update the text fields to reflect the concert date, time and location. If you are using an ad with ticket coupon, you must also update the text field for the mail-in address. An easy to view JPEG has been included to assist you in providing the proper information to your newspaper.

If ad artwork must be resized to conform to your newspaper’s column widths, please ensure the aspect ratio (width to height ratio) remains the same so that the images do not become distorted.

3. Tickets Ticket art is provided in both Microsoft Word format and as PDF files. You may use either version as you wish.  The artwork is laid up with three tickets per 8-1/2x11” page (three-up) or as a single ticket (one-up). Before printing, the tickets must be updated to reflect the concert date, time and location. Cut marks are included on the page layout to facilitate the trimming of individual tickets from the three-up layout.  Your printer or a full-service copy shop will be able to perform this service for you.  As with the flyers, the Word version of the ticket artwork may take considerable time to spool to your printer.
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